Business Communications

Listening

Performance Product Task

Grade-level range:
Secondary

Work individually and prepare an essay on “Why is it important to be a good listener, and how to improve your listening skills?”
The format of the presentation should be as follows:

· At least 5 paragraphs
· Typed (SS paragraphs with a DS between paragraphs)

· Correct spelling and grammar

· The audience is underclassmen to teach them secrets of success

You must have access to the internet.  A few items that should be included in your presentation are:

· What are the 5 C’s of the writing process (clear, courteous, concise, complete, correct)?
· Why do people need to listen?
· What is the purpose of being a good listener?

· What facts indicate the importance of listening?

· How can we become better listeners?

Grading Criteria

1. Your understanding of listening.
2. Your ability to write a 5 paragraph essay.
3. Your ability to follow instructions.
4. Your understanding and importance of searching for information on the internet.
